Department of Energy
Washington, DC 20585

May 14, 2004
MEMORANDUM FOR: IEF FINANCIAL OFFICERS

Y e
FROM: HELEN O. SHERMAN, DIRECTO

OFFICE OF FINANCE AND AC ( UNTING POLICY

SUBJECT: FY 2004 Environment, Safety and Health Liability
Estimates

The purpose of this memorandum is to provide guidance for developing the Environment,
Safety and Health (ES&H) liability estimate for reporting in the Fiscal Year (FY) 2004
Consolidated Financial Statements. The ES&H liability represents costs to bring
facilities and operations into compliance with existing ES&H laws, regulations, and
applicable Department of Energy Orders. Consistent with the approach used in reporting
last year’s estimate, this guidance requires offices to use the most current ES&H
Management Plan or equivalent planning documents: 1.e., FY 2006, as the basis for
estimating your FY 2004 ES&H liability.

The FY 2004 estimate should include the total estimated costs of all compliance activities
identified in your FY 2006 ES&H Management Plan or equivalent alternative. Amounts
reflected in the funded and unfunded compliance Activity Data Sheets (ADSs) should be
summed for FY 2005 and beyond. Your FY 2004 estimate should be aggregated using
the following three compliance funding categories:

1) funded operating expenses (OE) and capital equipment (CE) activities within
your Target Level, summed for FY 2005 to the completion of the activity;

2) funded general plant projects (GPP) and line-item construction projects (LIP)
within your Target Level, summed for FY 2005 to the completion of the
project; and,

3) total estimated funding (OE, CE, GPP, and LIP) for all currently unfunded
compliance activities that need to be funded in the future, summed for
FY 2005 to the completion of the activity/project.

Please note that your estimate should include all ES&H compliance activities funded by
all Cognizant Secretarial Offices, except the Office of Environmental Management (EM).
The EM portion of the ES&H compliance liability will be reported under the
environmental liability estimate. In addition to recording the ES&H liability in the
accounting system, each field office must maintain documentation that describes all
adjustments to the prior year ES&H compliance liability. Also, the Office of Financial
Control and Reporting year-end reporting guidance will request offices to provide a
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reconciliation schedule showing the differences between the FY 2003 and FY 2004
ES&H liabilities in terms of compliance activities (1) completed, (2) re-scoped, or (3) no
longer deemed necessary.

Due to the government-wide accelerated due date for audited financial statements it is
necessary for your ES&H liability estimate to be included in the third quarter financial
statements. Finally, to ensure that the year-end financial statements reflect the best
information available regarding the Department’s ES&H liabilities, any potential material
changes to the liability as a result of events (e.g., fire damages) that have occurred after
the third quarter submission, but before yearend, must be considered in estimating the
ES&H liability.

As required in prior years, the field offices should retain signed copies of all compliance
ADSs or equivalent documentation at their sites for audit purposes. In addition, a copy of
management’s attestation of the accuracy of the cost and scope of the ES&H data must be
made available for audit review purposes.

If you should have any questions, please contact Lois Jessup on (202) 586-3959.
cc:

Michael Kane
Richard Loyd



FIELD CFOs and Finance Managers

ORG NAME/TITLE TELEPHONE FAX E-MAIL ADDRESS

CH Thomas C. Foley 630-252-2414 630-252-2796 thomas.foley@ch.doe.gov
Acting CFO

GO Timothy A. Rea 303-275-4760 303-275-4790 tim.rea@go.doe.gov
Finance Team Leader

ID Christine Ott 208-526-5711 208-526-5406 or ottmc@id.doe.gov
Chief Financial Officer 208-526-0542

NETL | Kirby Rothrock 304-285-4894 304-285-4216 kirby.rothrock@netl.doe.gov
Acting Chief Financial Officer

NNSA | David Marks 702-295-3126 702-295-3969 marksd@nv.doe.gov
Director, NNSA Office of Field
Financial Management/CFO

NPR3 | M. Janet Boulanger 307-261-5000 -- | 307-261-5817 janet.boulanger@rmotc.doe.gov
Finance Manager X5076

OH Kay Hansen 513-246-0063 513-246-0224 kay.hansen@ohio.doe.gov
Acting Chief Financial Officer

OR Judith M. Penry 865-576-4446 865-576-9686 penryjim@oro.doe.gov
Chief Financial Officer

PNRO | Gary A. White 412-476-7254 412-476-7676 whitega@bettis.gov
Chief Financial Officer

RL Jean F. Schwier 509-376-6880 509-376-3703 Jean_F_Schwier@rl.gov
Assistant Manager, Administration

RL- Kevin Ensign 509-376-9327 509-376-8532 Kevin_R_Ensign@rl.gov

ORP Acting Chief Financial Officer

SNRO | William J. Leahy 518-395-4264 518-395- leahy@kapl.gov
Chief Financial Officer 6390/703-602-

7233

SPRO | Marvin T. Huntsman 504-734-4296 504-734-4672 tommy.huntsman@spr.doe.gov
Director, Planning & Financial
Mgmt. Dvn.

SR John Pescosolido 803-952-9420 803-725-7565 john.pescosolido@srs.gov
Chief Financial Officer

ME-14 | Wendy L. Miller 301-903-5858 or | 301-903-6558 wendy.miller@hg.doe.gov
Director -4466




